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Statement, of Tntent:

Sections 100 of the Children and, Families At 2014 places ar duty, inv ‘goserning bodies of maintained,
schools, proprietors of academies and management; committees of PRUs to- make arrangements for
Supporhn,g/pupxl&absd\oobwd}vmﬁdxmbwndlhm& December 2015

aﬂ:endanwmdmmumsetheunporbomapup&bsab&hhéafoleww Immanﬂ\gmmg/olbbeadwmand/
other stoff inv charge of childrery have a common lawe duby of care to- act for the health, and safety of
a childs v their care - Unwmxg}\tmmgxmngzmedxunwm\medimbm

Orqanisadi

The governing body will: dewvelop policies and, procedures to- ensure the medical, needs of pupils ab
mewpmwsdwo&mmmog@dapp:\opngbdg Thegzdebesupported/W{ﬂ\/’dwemxplmmtﬂhm
of these arrangements by the Head teacher and, school staff.

TheLead;oﬁor\MonagingzMediUnﬁ&atMr\s/J Boolooziary is or irv her absence Miss N Ph}dhp@ I their
Im@m@'m M‘JM{ { and remiems
A&WWMWMW%WBWPWSMWMM

Unplm\mfﬂhmmmedmda&pwt%ﬁﬂwbHeadteacheﬂsmmpu@toGwm

Insurance

amailable i the RMP Medical Malpractice Treatment Table will be insured; under the WSCC Public
Lmb&htgzm&u\ance/polw Th@Treatmeanabl@i&aMadabl&fomomWestSuss@oSm(ﬁon
Schools under Other Documents irv the Insurance, Resources section

Inv addition to- this policy the Council: also- maintains o Medicall Malpractice policy to- incorporate
WMMWWMMQWPMLMM

Thmi&a/bnff[;secﬁmom Medical Mde i the Insurance Guide 22/23, ( on/WSSJ;S Trsurance,

Resources; Cone Policy Information) which, outlines the policy, but any further specific questions will
need to be directed, to- Sharon Andrews for clarification.
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Admissions

When the school is notified of the admission of anuy pupil, the Lead for Managing Medicines will, seek,
parental consent to- administer short term- adi-hoc non-prescriptions medication using ‘Template B:
Pmﬂguwdiwvwmbfowumsfmshm‘t-tam nm-px\esor\ibed/‘ad/-hod medicines. Arnv assessment;
Health, Care Plans (IHP) or Education Health Cap@ Plans (EHC) w@wweodmhmdsm&ﬁbwmg

Pg_lu'lgwiﬂvmedimllneed&
The school wills follows Government, guidance and, deselop arv IHP or EHC for pupils who:

° Hwelong;term c,omplfmom]luduahng/condth&

° Rwﬂmmedimhm%mwsiﬁmﬁm&
Parents/guardians should, proside the Head teacher with, sufficient informations aboub their childs
m&u@ﬂwah@pupmsmw@nmd&mmmagﬁdwdbwthmmwm Heﬂlﬂnmplan&
will, be rexiemved, by the school annually, or earlier if there is o change inv @ pupilis medical, condition.

AW { and, non-— i medication

Omnoamounbshould/@d\ddwmefoschoobwiﬂvmm&itphdshel&unwdh Poreni‘smmé/ooll/mto
the school and, administer medicine to- their child; or they may, request that a member of school, staff
administers the medicine: If a pupil, refuses their medication, they should not be forced; the school, will

The school wills keep: o smalls stocks of paracetamol for administration, with, parental consent: gained, at
details of possible side effects e.g. manufacturer's instructions and/or patient; informatior leaflet, (PIL).
Medicines must be delivered to the school office with, the: appropriate consent; formy Appendin 2. The

Confidential

As required by the General, Data Protections At 2018, school staff should treals medical, information
recorded, orv the, THP or EHC. Tt s expected, that staff with contact to- a pupil, with medical needs will
as o minimum be informed, of the pupilis' conditiory and know how to- respond, inv o medical emergency.

Consent to administer medication
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° Shm\tte;modz—hoonm—prewibed:mzdmhon;- Th@sd'wobwdlmeqpestpwmf/gum‘dxwv

® Prescribed and non-prescribed, medication taken regularly - each request to- administer
(Appendir 2) or if applicable on the THP.

P .Il. M | .

Medicine should, only be brought to- school when it s essential to- administer it during the school day,
the need for medicine in school: Antibiotics for example are usually taker three times o day, so- can be
recorded, using Template D or E and the parent/guardian informed: Parents/guardians are expected to

Non~ M{M Medicines

UW%@MWW&@MWWWM@MWW%M%
Wbmwmmmmmm-wm The school wills not
administer alternative treatments e: homeopathic or herbal potions; pills or tinctures or nutrition
WWWWW@M@QMWWMMIHP or EHC as part of
a wider treatment, protocol: As recommended, by the Government in “Supporting Pupils ab School with
Medical, Conditions December 2015’ the school wills also- not administer aspiriny unless prescribed: The

medications:

e The parent/guardian confinms daily the time the medication was last administered and this is
recorded, ornv (Appendix 2).
® medication s licensed, as suitable for the pupils age.
® medication s suitable for the pupil ue: if o child is asthmatic the medication ts suitable for that
"
° adnm@ﬂhmwwuedmmethm3tohhmmp@dm*
manufacturer's instructions and/or (PIL).
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The school willb NOT administer non-prescription medication:

as o presentatise, e inv case the pupil deselops symptoms during the school day,

if the pupil, is taking other prescribed, o non-prescribed, medications ue: only one non-
prescriptions medication, will, be administered, oy a time:

Any reguirement, for a non-prescription medication to- be: administered, during school hours for
longer than 4-8 hours must be: accompanied by a doctor's note: In the absence of a doctor's
note and, if following the administration of a non-prescription medication symptoms hare not
begur to- lessen in the first 48 hours the school will; adwise the parent to- contact their doctor:
of @ non-prescribed, medication is required; to- keep the, pupils in school, and, this requirement;
has not beerv documented, by, o medical professional the school wills continue to- administer
medication ab their owny discretion

A request to- administer the same or o different; non-prescription medication that: is for the
more thar 2 episodes per term - it will be assumed, that the, prolonged, expression of

their doctor.

Skirv creams and, lotions will only, be: administered in accordance with the Schools Intimate
Care Policy and, procedures.

Medication that s sucked: e wugh&sweet&wbmgw WdLnotbeadrmnwter\edegﬂ\b
before school - requests to- administer will, be b the discretion of the school and, considered,

Short, term ad-hoc non-prescribed medication

ONLY the following will: be administered, following the necessary procedures:

o Standard Paracetamol wills be: administered, irv liquid, or tablet form, for the relief of
pairy ue: pertod, pairy migraine:

o Ibuprofery will, NOT be administered to- any, pupil, diagnosed, with, asthmas or under the
age of 12

For mild, allergic reaction - anti-histamine (see: Anaphylaxis) NB parental; consent; should be

gained, for those pupils knowwn to require anti,-histamine as part of their IHCP. Verbal, consent to-
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this will: be recorded, inv writing: Irv an emergency medication carv be administered, with the consent
%Cﬂweanﬂ\gmcg/m

° Fowhwel)smknes& m@dlmhmvdebeodmmwwwqﬁwned/beﬁCm‘eedumhmew&i&and}
PIL if amailable. Parental consent to- administer gained: as part of the educational or residential
wisit:

Or\l,g/| qu}awo}ﬂwabmmedmbomw@bl&bﬂwwﬁandageo}:ﬂwpup&wdbb@

If @ request for non-prescribed pairy relief i made by a pupil or carer/staff (admocate for s non-
verbal/non- communicating pupil) before 12pm
®  The school will contact the parent/guardiary and confirm that o dose of pairy relief
(Po:\aceiomol/)wa&NOT admuwste,r\ed/bje&m‘esdﬁoob parents/gum*d;msond/l}appropmob@ﬂwe
medicatior Le. decongestont&&g; Sud.o}ed coldandz(ﬂur\emedxmegz Lem,s&pand/mfdxmhom
for cramps exg: Feminar ete: and these: conwensations will be recorded: If o dose of pair relief
has not beerv administered, inv the past; & hours; the school will with, parental, consents
administer | dose.

(Paracetamol, and, Thuprofen) was administered, before school; ther the school willi refuse to-

If o dose of pain relief has been administered, before school

e PARACETAMOL - The school will not administer paracetamol until & hours harme elapsed,
since the last dose (assume 8am) no- more thar & doses can be administered inv 24 hours.

If o request, for pairv relief is made after [2pmu

® The school will assume the recommended, time betweer doses has elapsed, and, will, with,
parental consent, administer | standard, of dose of Paracetamol without aruy need. to- confirm
with the parent/guardian if o dose was administered, befores school, but if appropriate the

Asthma

school will, manage asthma, inv school as outlined, irv the: Asthmas Toolkit, Pupils withs asthma wills be,
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required to- hase an emengency, inhaler and, a spacer (if prescribed) i school Parents are responsible
i&reqw@ed/andwrecord;qpfheseoommunmhon&wdbb@kﬁpt Th@school/mhalﬁr\wdl/onlgbeused;m
any emergency ands will always be used, withy @ spacer as outlined, in the Asthma Toolkit: The school
WMWSMNWSWWMWWMMM
are trained, irv their administrations and, that, training, is renexed annually: The school wills develop
IHP’s for those pupils withs sexrere asthma and, complete the Individual, Protocol for pupils with, mild,
asthma

Anaphylaxis

school complies with the: School Nursing Service recommendation that: alls staff are trained, irv the,

In accordance with the MMWH@H\W@PW&&RWAW (MHRA) adwice the
schoobwdbask;poreni‘/guw\dimx(s,)topnowdﬁz auto-uwedm&}ovsdwoobus& Pmt&w\enespon&blb
is required, and, a, record of these communications wills be kept.

Mild AUﬂ\g&b Reactior

symptoms of mild, allergic reaction (ue: ttchy eyes or skiny rashy or/and, redness of the skirnv or eyes), the
ad;-hoonm-p:\ewibcdinwdimhom

Smmhhm@mmmﬁdxmﬁmmmdfm&nmmdﬂxmﬁnﬁomﬂ\emmm%ww
ue. PE. Science, Desig,rvondJTe,d'\ndog,g/.

Hay ferrer

Parent(s)/guardian(s) will be expected to- administer o dose of antihistamine to-their child before
and, flls irv Bramber's: administering medicine form

SmAUergioReathm
WhmaGP/Conwﬁanbha&mmmmdedwp:mﬁbedmﬁthwmmmmmtﬁop
symptoms of allergic reaction this will, be detailed, orv the pupils: IHP. The school will administer |

NEVER be left alone and, should be obsered, at all, times.
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Medical, Emergencies

In o medical; emergency, first aid: is gisery an ambulance is called and, parents/carers are notified.
Shouldmem,ergﬂwog/sihwhomoownfowpupmwhoha&mIHP OfNEHC,ﬂw@em,er\g,enmé;pr\ocedum
detailed, irv the plan are followed; and, a copy, of the IHP or EHC is given to the ambulance crew. If
consent:

In accordance withy amendments made to- the: Human Medicines Regulations 2012 from October 2014
o sufficient; number of salbutamol inhaler(s) spacen(s) wills be: held, by the school to- cover emergency
us&Pw\eni&w\eexpwf,deopr\o«»Ld@Z WWW‘WM@WM%MW

(Appendir 2)

Controlled, Dmg&

The school, does ot deemv o pupil prescribed, o controlled: drug, (as defined by the Misuse of Drugs
Act 1971) as competent, to- carry the medication themselves whilst iy schooli Controlled, drugs wills be
MWW@W—WMWW&W@WWMWWW
willl hare access: Conh\olledzd:ugzs(ﬁor\emﬂwumagz. midalzolmmwdbnotbblockﬂiaway;and
wills be easily accessible: The administration of o controlled, drug wills bes witnessed by o, second,
medicatiory o records will be kepts of any doses used: and, the: amount; of controlled, drug stock held, irv
school: This will, be kept irv arv indiridual, named book:

Storage and, Access to- Medicines

phw\maoisﬁ&wnboiner\

amway. If appropriate certain emergency medication car be held by the pupil or kept inv o clearly,
wdvmdxmduabwwmwﬂ\mowmmedimhm me&wdbbbaskfdfo&@plg@sm@
adrenaline auto- injector for eachy child and one is stored, in the child, class and, the other inv the
medical, room where all staff knows of its location. Staff must ensure that: emergency medication s
readily amvailable at all, times ue: during outside PE. lessons; educational visits and, irv the, ement of arv
unforeseer emergencly like o fire.
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storage of controlled drugs see page /.

Waste medication

dramny info- o syringe the, remainder (amount; abose the required dose) should be returned to- the bottle
be}oreadnunwtr\ahoru If only @ Wtablebt&admuusta\edf}wmd@sho{ﬂdbemmedwﬂw

If o course of medication has beery completed, or medication is date expired; i will be returned to the

Spillages

Healthy and Safety Executive (HSE) guidance.

Record, Keeping - administration of medicines:

For legal, reasons records of all medicines administered, are kepty ab the school until the pupil, reaches
the age of 2k This includes medicines administered by stoff during all educational or residential

w&t&ThepupL&mﬂgum@mdedwbeW%ﬂwmdﬂdha&bwvmwdbdumgﬂ\b
school day and: medication has beeny administered: For record book is kept:

Recording Errors and Incidents

I for whatewver reasory there s o mistake made inv the: administration of medication and the pupil, is:

. GWemUr\@VW\ongzmedimhmn

° GWem’(hﬁ/wr\ongzdos&

* Giverv medication ab the wrong time (insufficient; intervals between doses)

* Givery medication that is out of date

* Orthe wrong pupils is giseny medication
IMW%WMWSMSMMWTMWMWWW
arrangements: Local, records must include details of what: happened; the date; who is responsible and,
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procedures to- prevent if necessary: NB: Incidents that: arise from medical, conditions that

Staff Training

The school wills ensure o sufficient; number of staff complete: Manging Medicines in Schools training
WMWWW@WT%MMMWMWWWW
m@%bW@WWMMWW%WWW
the school by the person who has' completed the: Managing Medicines course. Staff gisery instruction
by the Lead, for Medicines MUST complete o competency, test ands achieme as score of 100% irv order

pupils with medical, needs inv their care: Al school staff are trained, annually to- administer an auto-
uyed‘ovand;asﬂwmamhalmwmemm\gmogl

TMMMWMWWWWWWMWMWMW
tr\omfxitoadmmwtehthosespw}wmedime&}opaxmple Diabetes (insulin Ep&l@p&*
TWWWGWW%WWMW@WMWMW

EduoohoerV'lsd'&(O“f“L— s&b@onedg'q)

should ensure they complete o consent, formv (Appendin 2) and, supply o sufficient; amount, of
medwohmumt&phmnwstsooni‘mnﬂ\ Nom—presuxphommeduune&a&ddmled;wﬂu&poho?ymb@

Residential, Visits (overnight stays)

Om@&wmwwmm—mmwmwmm
ue. antihistamine to- pupils suffering from anv allergic reaction or paracetamol for acute pairv from
effect:

adfmwhﬂhmtopupd&dumg@m&dmhabw&bmdpwmwwnmbwdbbﬁwedwm&oh
the school to- administer their supply (Appendisx 2). The medication wills be stored: and, administration
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Rlshw‘ mwmmmmdbg&—mm

Pupils with medical needs shall be included, inv visits as far as this s reasonably practicable: School
appropriate) car be put inv place: A copy of the pupils IHP or EHP wills be takery on the visit and, detail
the pln

E@WWWMW-WMWMMmIHP or EHP has not
school; the school wills conduct o risk, assessment; and, record, their findings.

The results of risk assessments howener they are recorded e THP, EHP ete: will, be communicated, to

Complaints
Issuing arising fromv the medical, treatment, of o pupil whilst irv school should, irv the first instance be
directed to- the Head teacher I&WWWW%MWHMM@W&LW%
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Appendix A: contacting emergency services

Request an ambulance - dial 999, ask for an ambulance and be ready with the information
below.

Speak clearly and slowly and be ready to repeat information if asked.

1. telephone number

01903 219277

2. your location as follows [insert school/setting address]

Bramber Primary School
36 Bramber Road
Worthing

West Sussex

3. state what the postcode is — please note that postcodes for satellite
navigation systems may differ from the postal code

BN14 8QB

4. inform Ambulance Control of the best entrance to use and state that the
crew will be met and taken to the patient

Through car park gates

5. your name
6. provide the exact location of the patient within the school setting
7. provide the name of the child and a brief description of their symptoms

put a completed copy of this form by the phone
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Appendix B. Parental agreement to administer
medicine

The school/setting will not give your child medicine unless you complete and sign this form, and the school or
setting has a policy that the staff can administer medicine.

MEDICINES WILL ONLY BE ADMINISTED IN SCHOOL IF THEY HAVE BEEN PRESCRIBED 4 TIMES DAILY
Medicines that have been prescribed 3 x daily can be done at home as per Essential Information Booklet

Date for review to be initiated by

Name of school/setting

Name of child

Date of birth

Group/class/form

Medical condition or illness

Medicine

Name/type of medicine
(as described on the container)

Expiry date

Dosage and method

Timing

Special precautions/other instructions

Are there any side effects that the school/setting
needs to know about?

Self-administration - y/n

Procedures to take in an emergency

NB: Medicines must be in the original container as dispensed by the pharmacy

Contact Details

Name

Daytime telephone no.

Relationship to child
Address

I understand that I must deliver the medicine [agreed member of staff]
personally to

The above information is, to the best of my knowledge, accurate at the time of writing and I give consent to
school/setting staff administering medicine in accordance with

the school/setting policy. I will inform the school/setting immediately, in writing, if there is any change in dosage or
frequency of the medication or if the medicine is stopped.

Signature(s) Date __ _______ _ ____ o _____
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