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l. Introduction

'LWWMMMMQWMWWMW@MWW
internal incident; which has the potential to- pose o threal to the safety of staff and pupils irv the school

® A reported incident/cinil disturbance i the local community (with the potential to
pose a risk to- staff and pupils inv the school);

® An intruder on the school site (with the potential to- pose o risk to- staff and pupils);

° Awmmgbangmew@negw\dmg@mskjlocalbgqﬁwpouuhm (smoke: plume, gas

. Amo&ovaﬁmuvﬂ\@wun@o}ﬂszdﬂooh

® The dose proximity of a dangerous dog/animal roaming loose:

2. ‘Lockdownry Alert

TMnmmML@MMwmwmw%Hm@dew@ who would
T@MMWMWWWTMMMW&MM%WLO&M
Manager are recorded iy Appendin |.

fire alarmy sounds during as lockdowry it is to- be ignored unless: smokes or flames are directly, visible and,

3. Lockdowrv Ar\f\qnganenhs«
3.1  Partial Lockdown

Staff will, be alerted, by the word AMBER, either via, the: walkie~talkie system or from direct face to
Fawwmuuumi'jomAtﬂ'u&pomh Mﬁu&m@mﬂk&mﬂ\mwalhefalmt&mand}wd}vﬂ\m
classroom.

In o partial lockdowry staff and, pupils must remairv irv the: school building and, all; doors leading outside
WMMNOMWMMMMWWWWWWMM
should continue as usual if practicable to do so: This may be as a result of o reported incident/ciril
disturbance irv the local, community, with, the potential to- poses as risk to- staff and, pupils inv the, school, buts
WMM@WWM@Ithbﬁwwmbo}@ng@mww
Immediate actior

o Al outside activity to cease; pupils and, staff return to- the building,

o Al staff and pupils remairy irv the building and, alls external; doors and: windows to- be
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e In the event of an air pollutions chemical; biological or radiologicals contaminants
off
o Use anything to hand, to seal, up all, the cracks around, doors and, any vents into- the

room = your aim s to- minimise possible ingress of pollutants.
o Staff should await further instructions:

ongoing and dynamic risk assessment based on aruy adwice received from the Emergency Services.

Communicationy during a ‘partial, lockdown wills be: vias the schools email; system, walkie talkies, whole
sdwooLWhaﬁ&AppondU\echnmwumhm(Fmﬂw&Lockdovvawmgm

A ‘partial lockdown may also be used as a precautionary measure; putting the school into- a/ state of
readiness (whilst retaining o degree of normality) should, the situation escalate.

Ewsmmmwwmb@mqﬁmwmpw%ﬁ%wwm

Staff and, pupils remairy irv lockdowsy untils & has beerv lifted, by the Lockdown Manager or senior member
%Cﬂwbmwm

3.2 Full Lockdown

Staff will be alerted by two sounds on the horn and/or RED alert omer the walkie~talkie system or
through direct face-to-face communication.

Thw&gnlﬁwmummwwms&mbmdwb@mmq}@mm The
oimoaCoJJ:ulL‘lockdown} wh%schoobandd&mn&toappwempi‘g

Immediate action

o Al pupils/staff to- stay in their classroom or mose to the nearest, classroomy

o  Office staff should remairv iry their office;

o Al outside activity to cease; pupils and, staff return to- the building,

o External doors locked: Classroom doors locked, (where as member of staff with o, key
cannob see in);

e Pupils and staff to sit quietly oub of sight: and, where possible i a location that

e Lights, smarthoards and computer monitors turned, off;

o Stoff mobiles to be seb to silent, with, no- vibrate;

® A register to be taken of all pupils and staff in eachs classroom/office;

° CWW%WWW&@%LWMWmMm
What's App. Th&mb@medzbg/phoneonmt}wt@adws?ad&ﬂwbm
obmag&omimwery;daser\oom
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OSWMWWMWMW@MWMWW

Staff and, pupils remairy irv lockdowny untils & has beerv lifted, by the Lockdown Manager or senior member
of the emergencyy services:

L. Unsafe Areas

The following areas must not be used, during a lockdown and, should be evacuated as they cannot be
secured;

e Stoff room

e Hall

o Toilets

e Library

¢ Shared Areas

 Office (opart from Offce: Stoff
e Workroom

¢ Rainbow Roomy

® Nest

e PPA room

The aim should be for all children and staff to be v their classroom base.  The
base. SLT will remairy irv their office or the nearest secure base if working elsewhere iy
school.

5. Communication with, Parents and, Carers

The lockdown manager will, inform parents: and carers that the school is inv lockdown vias the schools
Teachers 2 PmmbmdmmLWmThbbdwm%ﬁagewa@tﬂnplateMM
Teachers?Parents:

The school is in a lockdowsr situation Du/mg/tfu&pcmod/phmwwdl/notbeanswer\ed‘ all doors are
locked and nobody can enter or leave the site. We are working to- ensure the safety of all our children
DO NOT come to the school until the incident has been resolved. Wewdl//wepwmfor\med;a&bestwe

caru

Dumg@b&dommmmbm&o}ﬂ\ewﬁwmubedbwedmm%sdﬁo&w@mwmwdbbe
told not to tramel to- the school
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Al staff: pupils and visitors to- the school will not be allowed, to leare the school until the, lockdown has
beerv declared over:

Lockdomeanagﬂ\mmmﬁmb@q‘Cﬂﬂemw‘gﬂwm

6. Roles and Respon&babhes«

TMMMWHMWM@WW@WWWMAM
Lo&dvamag@d\mddbodwgnatﬂimmﬂwLo&dvawwgmwnotmﬂwe%hoobm
ab the time a lockdowny is declared.

° Alﬂ\tolbstqg;and;pupdsqj;theneedtolockdowm%sdwooh

® For partial lockdowns’ this will be achieved vias the, word, AMBER, either via the, walkie~talkie

* and for full lockdowns this will be vias two sounds on the horrv and, RED alert over the

* Inform emengency services immediately,

o Inform parents/carers vics the Teachens 2 Panents texts and, email, system

o Ensure communication nebworks with all key staff are established:
Classroom Based, Staff

o Lock all external, doors and, windows.

o Tf full lockdown, secure all, internal, doors ands windows - lock or barricade,

o Close and secure all windows:

o Close all curtains or blinds:

° En&u\epupil&w\er@salFeplmu»ﬂwdmmu& sheli'ﬂ\ed;bga/sub)stanhabwalbwa;é/[}\om
doors and, windows.

° En&megowhmmmmn&fommunimt&wiﬂvﬂwbckdowmmmagm
Oaf{inosexLand;SifeSfa&P
e Frsure dl entrances are locked, ands secured.
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o  Close and secure all, windows.

o Tuwvoff al IT equipment.

AW other staff

o TAs - mﬂw&gmak&ﬂwmwagbfh&ndmmbmwnwe&bmba&e gﬁo&i&d@’d\e
classroomu

o Kitchen Staff - lock external and, internal; doors and, locks windows; close blinds and, then mose
to- a safe space within the kitcheru (Eg onv the floor)
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7.

Appendirw | - Sample letter to- parents/carers

Dear Parents and Carers,

Our primany aimv as a school is the safety and, wellbeing of our pupils; to- support us inv achiering this we
have mary policies v place; including hows we would respond to o potential, incident; either inv the

One of these policies is our Lockdown procedure, the aimv of this policy is to support our staff i

safeguarding our pupils from o variety of potential hazards that many anise; these include:

. A reported incident; disturbance inv the locals community;

2. An intruder onv the site;

3. A waring being received regarding a local risk of air pollution (smoke plume; gas
cloud ete);

L. A major fire in the, vicinity of the schools

S. The close proximity of o dangerous dog,

puplls and stoff

Immm%mwmwwmwmmmwwmwm
takery please note this is not an exhaustive list and s being provided as a summary only, exach actions

Wemwmwmmmﬂwmm%wmwwmmW@w

and;doseamé;wmdow&ﬂwbmmé/beopem

will armange o search for the missing pupils

the emergency;

Pupils: will, not be released, from the school until the all, clear is giseny
Parents/Carers MUST NOT try to contact the school or come to- the school, until
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Irv the unlikely event: thaty we hame to- pul this process into- action we need, to- ensure thab parents are
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